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The rental fee shall be $25.00 plus a $20.00 deposit, payable in advance for social events. Reservations for the use of Ramey Hall may be made one year in advance and will be taken on a first come first serve basis.  

A renter has two weeks to confirm a tentative date, or Ramey Hall will not be held for that date. 

The renter will pay an additional $15.00 to guarantee setting up time the day before a reserved date.

The fee for rental shall be $40.00 plus a $20.00 deposit if the rental time period is in excess of eight hours.

Service clubs or non-profit groups may rent the hall at a rate of $15.00 per usage.

The deposit will be refunded – provided the key is returned within one week of the rental and the hall is left clean including:

· the kitchen counters and the appliances;

· any dishes or silverware used has been washed, dried, and put away;

· the lights have been turned off;

· the toilets have been flushed and the lights turned off in the restrooms;

· the trash has been removed from the hall including the bathrooms and put in the dumpster located at the northeast corner of the library parking lot;

· the tables & chairs have been wiped clean and put away;

· any furniture has been restored to the place it was found;

· the floor has been dust mopped and any spills have been cleaned up;

· the thermostat has been adjusted to 55˚ in the winter time and 85˚ in the summertime; 

· the front door of the library must be locked, if that entrance was used; and

· the key has been returned within one week of the hall rental. 

The library does not provide dish towels, dish rags, or dishwashing liquid, paper towels or cleaning supplies – the renter is responsible for those items.

The deposit will only be held until the end of the month following the hall rental at which time it reverts to the library

Any group using the hall shall have an adult person, age 21 or older present who will assume responsibility for the usage. If there are minors involved a parent or legal guardian must be present and assume all responsibility.

No alcoholic beverages are permitted on the premises or during usage of the hall.

Overnight usage of the hall is limited to legitimate community organizations.

The library staff shall check the hall for any damages, cleanliness, lights, thermostat and bathrooms after each usage.

A statement of responsibility shall be signed by the adult in charge for each usage. After the library staff has checked the hall and found everything to be in order, this statement shall be signed and returned to the responsible party with the deposit. If there are damages, the person responsible shall pay for any repairs and if everything is not in order, the deposit will be forfeited.

I will be responsible for any damage incurred during the usage of Ramey Hall and will pay for any necessary repairs or replacements. I have read the guidelines for the usage of the hall, and I agree to forfeit my deposit if I have not followed the guidelines and restored the hall to its original condition.

Signature of renter
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