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The H.J. Nugen Public Library is a public facility supported through taxes from the residents of the City of New London, Iowa and the surrounding rural areas of Henry County. The service area includes people from diverse educational, cultural and economic backgrounds displaying a wide variety of interests, needs, values, viewpoints and occupations.  The H.J. Nugen Public Library is in full support of the American Library Association’s Library Bill of Rights, Freedom to Read, and Freedom to View statements.  The purpose of the selection process is to obtain materials, which will serve to enlighten and entertain the people of the community.

Recommendations for acquisition are welcomed from all members of the library's community. The staff evaluates these suggestions according to the criteria and guidelines in this document. 

Patrons likewise have the right to request that material in the library's collection be reconsidered. The Board provides a specific procedure for handling such requests and outlines the steps to be followed. This procedure and the "Request for Reconsideration of Library Material" form are included in this document.

Selection Responsibility 
 
Ultimate responsibility for the H.J. Nugen Public Library materials collection resides with the library director. The assistant director assists in developing the materials collections. All librarians have a professional responsibility to be inclusive, not exclusive, in developing materials collections.  All staff members and the general public may recommend material for consideration.

Gifts of books and other materials are accepted with the understanding that the library may make whatever use of the material it feels appropriate.  Items not needed in the collection will be discarded.

Weeding 

Maintenance of the collection is a fundamental responsibility.  The collection needs continuous evaluation in order to be sure that the Library is fulfilling its mission to provide the individuals of the community with the means to access the resources needed to fulfill recreational, informational, and educational needs through the availability of materials in varied format.

As materials become worn, dated, damaged or lost, replacement will be determined by the appropriate staff members, who will determine whether or not:


A. The item is still available and can be replaced;
B. Another item or format might better serve the same purpose;
C. There remains sufficient need to replace that item;
D. Updated, newer, or revised materials would be better than a given item;

E. Another library could better provide that item or a comparable item.

Depending upon their condition, books and other materials withdrawn from the collections as part of the evaluation process are periodically offered for sale in the library's book sale or recycled.  

General Selection Policy
The library selects material in accordance with guidelines stated by the American Library Association in its Library Bill of Rights, Freedom to Read, and Freedom to View statements. 

A. The Library Board of Trustees delegates authority for the selection of materials to the library director and the director's designated staff. 

B. Any library materials so selected shall be held to be selected by the library board.
C. The selection of materials is characterized by flexibility, open-mindedness, and responsiveness to the changing needs of the citizens of the area. Materials are evaluated as complete works and not on the basis of a particular passage or passages. A work will not be excluded from the library's collection solely because it represents a particular aspect of life, because of frankness of expression, or because it is controversial. 

D. All acquisition, whether purchased or donated, are evaluated by the following standards. Clearly, however, an item need not meet all of the criteria to be acceptable, nor will any single criterion be decisive.  Neither the order of the general criteria nor the order of items in a list of specific criteria indicates relative importance:
1. Popularity with library patrons. 

2. Present and potential relevance to community needs; 

3. Suitability of subject, style, and reading level for the intended audience;  

4. Reputation and/or significance of author, publisher or producer;  

5. Relationships to existing materials in the collection; 

6. Within limits of budgets for materials;

7. Insufficient materials available on the same subject; 

8. Author or illustrator is local; 

9. Enhances a specific collection within the library; 

10. Author or producer is already represented in the collection; 

11. Accuracy of content;
12. Format is appropriate to library use and is not easily damaged; 

Specific Selection Policies by Collection 

In addition to the general criteria listed in Section II.D. Each of the Library's special collections also employs its particular criteria to select appropriate materials. 

 A. ADULT COLLECTION
 

1. PURPOSE: 
To provide the community with current information on subjects of topical as well as continuing interest; differing points of view on contemporary and controversial issues; historically significant points of view; materials for instruction in areas of interest; and popular materials for entertainment and recreation. 

B. PERIODICALS COLLECTION
 

1. PURPOSE: 
To supplement and complement the materials in the adult and children’s collections. This collection is intended to be timelier and more frequently updated than the adult collection. Most materials circulate; exceptions are the most recent copies of all titles.

   

C. MEDIA SERVICES COLLECTION
 

1. PURPOSE: 

To help meet information and recreational needs of area citizens by providing access to, and assistance in locating, information and materials in non-print formats such as databases, audio books, downloadable audio books, DVDs, e-books, and compact discs, and other information and technologies that may emerge.

D. CHILDREN'S COLLECTION 

1. PURPOSE: 

To provide materials in various formats to meet the needs of children for recreational, information, and self-educational use, as well as to supplement their formal education.  

RECONSIDERATION OF MATERIALS IN THE LIBRARY’S COLLECTION
Policy Statement:
The library’s collection reflects a variety of viewpoints on a variety of subjects. Because a collection of diverse materials may result in complaints about materials or requests for reconsideration of materials, the library has a process for the reconsideration of library materials to assure that concerns are handled in an attentive and consistent manner.

Definition:
Reconsideration request: a request to remove or reclassify an item in the library’s collection.

Procedure:
Any member of the public may recommend that an item in the HJ Nugen Public Library collections be reviewed for appropriateness.  The procedure for reconsideration of material is as follows:
1. The party seeking reconsideration of a work will receive a copy of HJ Nugen Public Library Collection Development Policy and a Request for Reconsideration of Material form, available at the library’s desk.
2. The party seeking reconsideration reads, views, or listens to the work in its entirety before the item may receive formal reconsideration.
3. The material and completed Request for Reconsideration of Material form are submitted to the Library Director.
4. The Library Director will review the Request for Reconsideration, the item itself, and research any available reviews on the item.
5. Within 45 days of receiving the Request for Reconsideration, the Library Director will communicate his or her decision in writing to the party seeking reconsideration.
6. If the party seeking reconsideration is not satisfied with the Library Director’s decision, the patron may file a written notice of appeal to the Director to establish a Reconsideration Committee.  Only residents of the City of New London may make such appeals.
7. The Reconsideration Committee will consist of the President of the Library Board or his or her designee, and three other residents of the City of New London, such residents to be selected by the Library Board of Trustees.  This committee will review the material to ascertain whether it meets the criteria of the Collection Development policy.  The decision of the Reconsideration Committee is final.  The party seeking appeal will be notified of the decision within 45 days of submitting the written notice of appeal of the Library Director’s decision.
8. A specific title will go through the reconsideration process only once within a five-year period unless the content has undergone major revisions.

E. APPENDED

1. American Library Association’s Library Bill of Rights.

2. American Library Association’s Freedom to Read Statement.

3. American Library Association’s Freedom to View Statement.

Adopted December 2001

Revised December 2010

Reviewed and revised December 2013

Reviewed and revised February 2017

Reviewed February 2020

Reviewed February 2021

Request for Reconsideration of Library Materials

Author/Artist 

Title 

Book 
 Periodical 
 Other 
 Publisher/Date 

Please state the reason for your request. 


Have you read/viewed/listened to this work/exhibition in its entirety?
What are the positive points of this material? 


What would you like the library to do about this work? 



In its place, what work would you recommend that would convey as valuable a picture and perspective of the subject?

Have you read the Library Collection Development Policy?

Request initiated by 

Address 

State
Zip 
Phone 

Do you represent:


Yourself


Organization (name) 

Date: 
 Signature of Patron: 

Date:  
Received by Staff Member: 


