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The tables and chairs of Ramey Hall may only be loaned to a non-profit organization for a community event.  If Ramey Hall is rented the furniture may not be loaned.
The organization will be responsible for the pick up and the return of the tables and chairs within 48 hours of the end of the event, and for any damages that may be incurred while using, or transporting the furniture.

The staff person supervising will take an accurate count of the furniture loaned and will make sure the information is available for staff when the furniture is returned.

The person representing the organization and the library staff person will sign the form below acknowledging the count and the responsibility for the return of the furniture in the condition it was loaned.  


Event 


Date of Event 

	Quantity Loaned
	Furniture Description

	
	Tables

	
	New Chairs (black)

	
	Old Chairs



Date of Return 

Signature of Borrower
Organization Name

Primary Telephone
Business Telephone (if applicable)
Signature of Library Staff
Date
COMPLETE THIS SECTION WHEN FURNITURE HAS BEEN RETURNED

Date of Return
Condition of Furniture
Signature of Borrower
Organization Name
Signature of Library Staff
Date
COMPLETE AND DUPLICATE

ORIGINAL TO LIBRARY, COPY TO BORROWER

Adopted September 2009

Reviewed May 2012

Reviewed May 2015

Reviewed April 2019

Reviewed April 2021

Reviewed and revised November 2024

